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Introduction
At Beltane College, our commitment to holistic education and wellbeing is rooted in our core values and vibrant college culture. This policy reflects our dedication to delivering the highest standards in health and safety in all aspects of provision.

Scope 
This Health and Safety Policy applies to all activities, environments, and individuals within the jurisdiction of Beltane College. It sets out the framework for ensuring the health, safety, and welfare of students, staff, visitors, and partners across both onsite and offsite activities.
The scope includes:
· All Beltane College premises, including classrooms, outdoor learning spaces, administrative areas, community venues and employer placements.
· All educational, operational, and outreach activities, including taster sessions, learning outside of the classroom and partnership events.
· The use, maintenance, and management of equipment, substances, and facilities under Beltane’s control.
· Risk assessments, incident reporting, and emergency procedures relevant to Beltane.
· Compliance with statutory duties under the Health and Safety at Work Act 1974 and associated regulations.
· Systems for consultation, communication, and continuous improvement in health and safety practice.
· Roles and responsibilities of all individuals involved in Beltane College operations.
· Inclusive arrangements that reflect the needs of neurodivergent learners, sensory-sensitive participants, and those requiring additional support
This policy is designed to evolve alongside Beltane’s growth, ensuring that health and safety remain embedded in our culture, not just as a legal requirement, but as a shared commitment to wellbeing, empowerment, and safe participation.


Health and Wellbeing
Beltane College recognises that health and safety is not limited to physical protection; it includes emotional wellbeing, mental health, and a sense of belonging. We are committed to fostering a working and learning environment where people feel safe, valued, supported, and able to thrive.

We promote a culture of mutual respect and kindness. Staff and students are encouraged to speak openly about wellbeing needs and concerns. We aim to reduce stigma around mental health and promote open, respectful dialogue.

Wellbeing is embedded into daily practice, not treated as a separate initiative.
Adjustments are made to support individual wellbeing, including flexible working arrangements, sensory friendly spaces, and access to quiet areas.

Staff have access to mental health resources, signposting, and support networks.

Students are supported through pastoral care, mentoring, and mental health and wellbeing focused activities and resources.

Responsibilities
· Managers are responsible for monitoring wellbeing risks and responding to concerns sensitively.
· Staff are encouraged to model healthy boundaries and selfcare.
· Students are supported to understand their rights and participate in shaping a positive culture.

Monitoring and Review
· Health & Safety and Wellbeing are standing agenda item at team meetings and student forums.
· Feedback is used to improve policies, spaces, learning activities and support. 
· We review wellbeing arrangements alongside health and safety to ensure they remain relevant and inclusive.

Health and Safety Policy Statement
Beltane College is committed to ensuring, so far as is reasonably practicable, the health, safety, and welfare of its staff, students, volunteers, contractors, and visitors. We will establish and maintain procedures and systems that reflect our legal duties under the Health and Safety at Work etc. Act 1974 and the Management of Health and Safety at Work Regulations 1999 (as amended).
We believe that high standards of health and safety are essential to creating a safe, nurturing, inclusive, and empowering learning environment. 
To achieve this, Beltane College will:
· Make adequate arrangements for the health, safety, and welfare of staff, students and visitors.
· Provide adequate control of health and safety risks arising from our work activities.
· Prevent accidents and cases of work-related illness through proactive planning and intervention.
· Consult with employees on matters affecting their health and safety.
· Provide and maintain safe tools, equipment, and resources.
· Ensure the safe handling, storage, and use of substances.
· Provide clear instructions, information, and supervision for employees.
· Ensure all employees are competent to carry out their tasks and provide appropriate training and development.
· Maintain safe and healthy working conditions across all college premises and activities.
· Provide suitable personal protective equipment (PPE) where required, ensuring correct use and accessibility.
· Ensure contractors and external partners meet our health and safety expectations and risk assessments are completed as required.
· Implement robust emergency procedures, including evacuation protocols in the event of fire or other significant incidents.
· Ensure timely and accurate reporting and investigation of incidents, accidents, and occupational health concerns.
· Review and revise this Health and Safety Policy regularly, or in response to changes in legislation, operations, or identified risks.

Roles and Responsibilities
All employees working on Beltane College activities, whether on or offsite, are required to:
· take reasonable care of their own health and safety and that of others who may be affected by what they do at work
· co-operate with their employers on health and safety matters
· do their work in accordance with training and instructions
· inform their employer of any work situation presenting a hazard or immediate danger, so that remedial action can be taken
It is important for everyone to always act responsibility, and activities should not be carried out unless it is safe to do so.
Whilst everyone has health and safety responsibilities, certain specific responsibilities are laid out below:
Directors 
The Directors are responsible for the day-to-day Health and Safety management of the college and all staff employed by the college. This responsibility will include ensuring that staff are aware of the safety rules and procedures which apply and that they have access to detailed and specific regulations affecting their work. 
· Monitor the effectiveness of the health and safety policy. 
· Understand their responsibilities under the Health and Safety at Work Act, in relation to the roles and responsibilities of the college. 
· Understand the organisation, role and powers of Health and Safety Executive Inspectors. 
· Provide arrangements to ensure that all staff employed by the college, and all other persons working on the premises, are aware of policies, risk assessments and all other relevant health and safety information. 
· Provide arrangements and implement the college’s accident reporting procedure and ensure that staff are aware of the system. 
· Ensure accidents and near misses are reported and investigated where necessary and ensure control measures are implemented. 
· Ensure safe working practices are developed and maintained. 
· Ensure that all staff are aware of the first aid arrangements and first aiders. 
· Ensure the implementation of procedures in the event of fire and ensure that all staff are aware of their roles and responsibilities. 
· Ensure provision of suitable induction training for all new staff and visitors.
· Identify health and safety training needs. 
· Ensure all defects related to the campus that have been reported, are actioned in an efficient manner. 
· Ensure staff have an awareness of relevant health and safety legislation and their responsibilities as employees. 
· Ensure where personal protective equipment is identified as necessary, it is provided and fit for purpose. 
· Ensure there are suitable provisions for contractors working on site. 
· Recognise that the policy, risk assessments and practices are not static, and ensure that the Colleges health and safety policies and procedures are updated and amended where necessary.  
Director contacts
Ben.swallow@beltanecollege.co.uk
Dianne.pheasey@beltanecollege.co.uk
Rebecca.bromley-woods@beltanecollege.co.uk 

Head of Learning, Stacey Ward
As part of Beltane College’s commitment to safe, inclusive practice, the Head of Learning, Stacey Ward holds operational oversight for Health & Safety policy compliance across all learning environments. The Head of Learning, Stacey Ward role models proactive, emotionally safe practice and ensures that Health & Safety remains embedded in daily operations, staff development, and student experience. Responsibilities include:
· Completion of risk assessments for learning activities, environments and individual students where required
· Ensuring Personal Emergency Evacuation Plans (PEEPs) are completed where required and shared with relevant Beltane staff and the Redbank House Fire Warden.
· Ensuring PPE availability and correct usage, aligned with activity risk assessments and learner needs
· Monitoring and refreshing First Aid resources
· Maintaining accurate accident and incident records, including near misses
· Ensuring evacuation drills take account of individual student support needs.
· Leading on H&S communications in weekly meetings, staff briefings and using information to inform training schedules in partnership with the College Directors 
· Contributing to a culture of safety and accountability, ensuring all staff are informed, equipped, and supported to uphold H&S standards
· Escalating concerns appropriately, including early intervention in support matters and referral to Beltane Directors and/or Redbank management where breaches or risks arise
· Maintaining accurate and up to date records relating to H&S.
The Head of Learning, Stacey Ward, is the designated Health and Safety Lead. The Directors retain overall responsibility for health and safety. Specialist advice will be sought where needed.
When the Head of Learning, Stacey Ward is absent, Rebecca Bromley-Woods is the nominated contact for urgent health and safety matters.
The Head of Learning, Stacey Ward oversees routine health and safety checks. A written daily checklist is being in place to support existing start-of-session and end-of-session visual checks.
Hazards identified during daily checks are recorded, together with immediate action and any outstanding follow-up. Building defects will be referred to Redbank House and affected areas kept out of use until safe.

Contact Stacey.ward@beltanecollege.co.uk 07399823886

All College staff
All employees have a general responsibility for the application of the college’s Health and Safety Policy, and any other Policy, to their own role and area of work, and are directly responsible to their line manager for the application of existing safety measures and procedures within that area of work. Responsibilities apply in all learning environments; both onsite and offsite.
· Take reasonable care for the health and safety of themselves and others, who may be affected by what they do or fail to do at work.
· Co-operate on health and safety matters.
· Familiarise themselves with, and to act in accordance with, any legislation, guidance and health and safety procedures that have been issued to them or otherwise brought to their attention.
· Act in accordance with any safety training, or any verbal safety instructions that has been provided to them.
· Make full and proper use of any personal protective equipment (PPE), in accordance with instructions or training received.  Report any loss of or defects to PPE. 
· Adopt safe behaviour and avoid interfering with or misusing anything provided in the interest of health, safety or welfare.
· Report any accident/incident or near miss to the Health and Safety Lead (to be done on the day of accident/incident or as soon as possible thereafter). This includes reporting any accident/ incident involving a non-employee while on Beltane College premises, or offsite on Beltane College activities, which comes to their attention.
· Report to the Health and Safety Lead any work situation they consider represents a serious and immediate danger to health and safety, or any other relevant matter that they consider represents a shortcoming in current arrangements for health and safety.
· Follow emergency procedures in the event of serious imminent danger, such as emergency evacuations, lockdown etc.
· Adhere to Beltane College health and safety policies and procedures.
Responsibilities of college staff in the support of students:
· Support students to understand the importance of Health and safety and learn to be responsible for their own safety.
· Where appropriate, individual risk assessments are completed, updated, reviewed and followed for students within their remit.
· Ensure information is provided in a format accessible to students,
Students
· Exercise personal responsibility for the safety of self and colleagues 
· Wear the correct clothing consistent with safety and/or hygiene 
· Wear any personal protective equipment, PPE, eg ear protection 
· Follow all the safety rules of the College and in particular the instructions of teaching staff given in an emergency 
· Only use, and not wilfully misuse, neglect or interfere with things provided for his/her safety. 

All learners will be made aware of the requirements of this section.

Visitors and Contractors
The Health and Safety at Work Act, 1974 imposes a general duty of care on most people associated with work activities. Everyone employed in educational establishments is protected by the Act and employers have an obligation to ensure, as far as is reasonably practicable, that persons not employed by them who may be affected by their activities are not exposed by their actions to health or safety risks within the college premises. (Health and Safety at work Act, 1974 Section 3.) 

Visitors and Contractors should report to reception on arrival at Beltane College, Redbank House where they will sign in, and then are supported to adhere to Beltane safe working practice. 

On leaving the building all visitors and contractors must ensure they sign out.
Contractors should also inform the college of any hazardous operations they intend to carry out and liaise with the appropriate person on site regarding this work. 
Redbank House is responsible for managing building services and associated statutory checks. There is no asbestos in the Redbank Building. There are monthly checks on the Beltane College water machine. Redbank House carries out an annual legionella test.

Arrangements 

1.Security 
We maintain a safe and welcoming environment by managing site access, visitor protocols, and safeguarding integration. All staff are briefed on security procedures and responsibilities.


Staff and students are responsible for their personal belongings. Beltane College cannot accept responsibility for loss or damage.
All staff and students are expected to take reasonable measures to ensure the security of equipment being used, on and off site. Missing or believed stolen equipment must be reported as soon as is reasonably practicable to the management team.



2. Training 
Beltane College provides health and safety training to all staff as part of their induction and ongoing professional development. Training is delivered in accessible formats and tailored to individual roles, responsibilities, and support needs including sensory friendly options where appropriate.

All staff receive a structured Induction, including core health and safety information relevant to their role.
Induction includes fire exits, first aid equipment, accident reporting arrangements and relevant risk assessments. The central training record includes completion and renewal dates.
Staff can access current risk assessments, COSHH information and emergency procedures through the college’s records and information systems.

The management team ensures there is an appropriate number of staff trained in first aid at all times.

Staff are offered regular training opportunities and access to support to maintain safe and confident practice. Ongoing CPD is encouraged to strengthen individual and collective responsibility for health and safety.

Role specific training is provided where needed, for example, in manual handling, risk assessment, or supervision of off-site activities.

The management team ensures staff understand and can meet the duties outlined in this policy, with clear guidance and follow-up where required.

3. Risk assessments
Risk assessments are completed for college activities, environments and individuals (where required), and these are shared with relevant staff and students. 

Process Overview:
1. Identify Hazards: What could cause harm?
2. Assess Risks: Who might be affected and how?
3. Decide on Controls: What can we do to reduce or eliminate the risk?
4. Record Findings: Use clear, accessible formats tailored to the audience
5. Implement and Communicate: Ensure controls are understood and followed
6. Review and Update: Regularly revisit assessments, especially after changes
We consider sensory, cognitive, and physical access needs in every assessment. Adjustments are made to ensure neurodivergent and disabled individuals are not excluded or placed at disproportionate risk.
Risk assessments are co-created where possible, involving staff and students in shaping safe environments.
The Head of Learning, Stacey Ward is responsible for oversight of risk assessments, including review. 

All staff are encouraged to contribute observations and raise concerns.

Students and volunteers are supported to understand and participate in risk aware practice.

Risk assessments are shared in formats that are easy to read and understand.

Risk assessments will be reviewed annually or where there is a significant and relevant change to the activity.
The Head of Learning, Stacey Ward oversees and approves activity and educational visit risk assessments. Staff follow the agreed control measures and report changes or concerns.
For educational visits, staff will confirm supervision arrangements, emergency contact details, travel plans and student-specific support before departure. Staff will maintain appropriate headcounts and check-ins, follow agreed procedures if a student is missing or does not return, and report any concerns or changes to the approved risk assessment.

4. Information and consultation
[bookmark: _Int_nKaQrLdG]Health and safety at Beltane College is approached as a shared responsibility. We actively monitor our health and safety arrangements and review them at least annually. Staff, students, and partners are invited to contribute to this process.

Our aim is to maintain a working environment where health and safety is embedded in our everyday practice and where safety measures are practical, proportionate, and inclusive.

Information regarding Health and Safety legislation and updates is provided in a number of ways:
· Employees are provided with a copy of Beltane College’s Health and Safety policy
· The approved poster “Health and Safety Law – What You Should Know” is displayed on the premises. 
· Team meetings include a standing agenda item on health and safety. This ensures regular reflection, updates, and shared problem solving.
· Thorough staff induction and ongoing training.



5. First Aid
Beltane College will ensure that ample provision is made for both trained personnel and first-aid equipment. First aid kits are clearly marked and regularly checked. 

Staff going offsite will plan and know how to access first aid if required.
The main first aid kit is signposted in the college kitchen. Portable kits are taken on educational visits. The Head of Learning, Stacey Ward checks supplies and expiry dates and arranges replenishment.

We ensure students know how to access help when needed. 
In a medical emergency, staff will call the emergency services and then update the student’s family or emergency contact as soon as practicable. Staff will provide first aid within their training and follow any relevant individual healthcare arrangements.
 
6.Emergency and Fire Arrangements
Beltane College is committed to ensuring that all staff, students, volunteers, and visitors are protected through clear and inclusive emergency procedures. These arrangements cover fire safety, lockdowns, and emergency threat response, and are reviewed regularly in partnership with Redbank House.

Staff are trained in trauma-informed responses and de-escalation techniques. 

Fire Safety

All staff receive fire safety training during induction to ensure they understand evacuation procedures and their responsibilities.

Fire evacuation drills are carried out for each student group at least once per term, with feedback gathered to improve practice.

The designated assembly point is located beside the steps to the right of Redbank House.

Emergency exits are clearly marked and kept free from obstruction at all times.

The Head of Learning, Stacey Ward checks that the assembly point is clear of obstructions.

Redbank House Arrangements
Redbank fire alarm system is serviced at six monthly intervals. 
Fire emergency evacuation drills are conducted within the recommended timescales with details kept in the Fire safety record book. 
An Assembly Point sign clearly identifies the location, and it is shown on Fire Action Notices.
Fire alarm call points are located at all final exits at storey exits and throughout the premises.
All fire exit points and routes are readily accessible.
Firefighting equipment is subject to periodic checks and annual maintenance by a recognised fire safety engineer. Suitable fire extinguisher identification signs are displayed adjacent to the extinguishers.
Emergency light testing is conducted and recorded on a monthly basis.
The external steel fire escape staircase is subject to periodic inspection, maintenance and a 5 yearly structural engineer's inspection.
Suitable fire exit signs are in place.
No Beltane student or staff member currently requires an evacuation chair. The need for an evacuation chair will be reviewed prior to a student enrolling, and if circumstances change, in liaison with Redbank House.
A fire evacuation route finder is in place to support students to follow the evacuation route safely.
Redbank Employees are all trained in fire awareness with an appropriate number of designated fire wardens.
Beltane College’s nominated fire wardens are Stacey Ward, Head of Learning, and Juliet Hilditch-Ghazi, Specialist Teacher.

A Fire Risk Assessment is conducted annually and reviewed in collaboration with Redbank House. 

Emergency Evacuation Procedures
Initiated if fire alarm sounds or if threat received via phone, email, or discovery of a suspicious item.

Staff Actions:
· Notify senior staff immediately
· Staff maintain calm and clear instructions to students
· Follow evacuation instructions - use fire evacuation routes unless directed otherwise
· Leave belongings behind
· Do not use mobile phones or radios near suspected devices
· Support students with mobility, sensory, or emotional needs
· Assemble at the designated point and account for all individuals
· Do not re-enter until authorised to do so
During a fire evacuation, the Head of Learning, Stacey Ward takes the attendance register at the assembly point and liaises with the Redbank House Fire Warden. Rebecca Bromley-Woods carries out these duties in her absence.


Invacuation Procedures (Lockdown)
Initiated by senior staff in response to an internal or nearby threat (e.g. intruder, violence, external risk).

Staff Actions:
· Secure doors and windows immediately
· Turn off lights and close blinds if safe to do so
· Move individuals away from sightlines (e.g. windows, doors)
· Maintain silence and calm 
· Account for all individuals in your care
· Do not use mobile phones unless instructed
· Await further instructions via designated communication channel
· Do not unlock or leave until the all-clear is given


7. Accident reporting
Staff, students, contractors and visitors have a legal duty to report any condition or practice they deem to be a hazard. In most cases, reporting should be conducted verbally to the management team as soon as possible. 

Any accident, incident or near miss that occurs should be recorded, whether it takes place on or off site. It should be reported as soon as possible to the management team and an Accident Report Form completed. 
The member of staff providing first aid completes the accident record. The Accident Reporting Book is kept beside the printer. The Head of Learning, Stacey Ward reviews completed records and follows up any action required.
Following an accident or near miss, the Head of Learning, Stacey Ward will consider whether any risk assessment or control measure needs to be updated.

Significant accidents or incidents, as defined in the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, must be reported to the HSE (Annex 1)

Should an incident require reporting to the HSE, the management team will file a report as soon as is reasonably practicable  http://www.hse.gov.uk/riddor/report.htm. 

8. Portable Electrical Appliances
All electrical equipment is tested regularly under PAT guidelines. Staff are trained to identify faults and report concerns.

All employees are responsible for carrying out visual checks of electrical items before use and must not use any item that they consider unsafe. If a member of staff or student identifies damage to an electrical item, this must be reported, removed from use and labelled as faulty.

College portable electrical appliances will be inspected and tested by a competent person at intervals determined by risk, equipment type and use.

9. Housekeeping 
The training room and premises are kept tidy and cleaned regularly. Slips, trips and falls are identified and eliminated immediately.

10. Personal Protective Equipment (PPE)
Beltane College provides Personal Protective Equipment (PPE) where required to ensure the safety of staff and students during specific tasks or activities. PPE is only used where hazards cannot be adequately controlled by other methods (e.g. redesigning tasks, using safer substances, or improving ventilation).

Managers are responsible for identifying PPE needs through risk assessments and ensuring appropriate equipment is available.

Staff and students are trained in the correct use, storage, and maintenance of PPE. Staff and students must use PPE as instructed and report any defects, discomfort, or concerns.

PPE must be stored in clean, accessible locations and checked regularly for damage or wear.

All PPE provided is suitable for the task, fits properly, and is accessible to individuals with different physical, sensory, or neurodivergent needs. Where standard PPE may not be suitable (e.g. due to sensory sensitivities, physical fit, or cultural considerations), Beltane will seek alternatives or make reasonable adjustments.

11. Hazardous substances
COSHH regulations are followed for storing and using hazardous substances. 

The management team are responsible for arranging the identification of all substances which need an assessment under the Control of Substances Hazardous to Health (COSHH) Regulations 2002. 

The management team or delegated responsible person will be responsible for undertaking and monitoring of COSHH assessments and for ensuring that all relevant employees are informed about the COSHH assessments.
Cleaning products are stored in a locked cupboard and COSHH information is available. Students use safe cleaning products only under staff supervision. 
The management team or delegated responsible person will be responsible for checking that all new substances can be used safely before they are purchased. 

COSHH assessments will be reviewed on an annual basis or when the work activity changes, whichever is the soonest.


12. Food safety 
Beltane College ensures that all food preparation activities are carried out safely, hygienically, and in line with legal requirements. Students and staff must follow good personal hygiene, use equipment safely, and maintain clean work areas. Only approved ingredients may be used, and allergen information must be clearly communicated and managed.
Food must be stored, handled, and transported safely, following temperature and contamination-prevention guidelines. Professional conduct is expected at all times, and waste should be minimised and disposed of appropriately. Students receive basic food safety training and are supervised during all cooking activities.
Daily food safety checks cover food temperatures, food storage and safe cleaning. Students are supported to carry out these tasks under staff supervision in line with aspects of Food Hygiene Level 2.
13. Medicines
Beltane College does not routinely administer medication to students. We recognise and respect the autonomy of young people in managing their own health needs, and we aim to support safe, informed self-administration wherever appropriate.

Beltane College will act in accordance with the Medication policy

14. Smoking and vaping
Smoking and vaping are not permitted in the Redbank building or in any community or employer venue. Smoking and vaping are only permitted in designated outdoor areas, away from entrances and shared spaces.

15. Manual handling
Beltane College manages manual handling risks to prevent injury and support safe, inclusive participation. Tasks involving lifting, carrying, or moving items are assessed and adapted to reduce strain and accommodate individual needs.

Manual handling is avoided where possible through equipment or task redesign.
Where required, staff receive training in safe manual handling. We assess risks and adapt tasks to suit individual capabilities.

Students are supported and not expected to carry out manual handling without supervision. Adjustments are made for physical, sensory, or neurodivergent needs.

Concerns or incidents must be reported promptly. Risk assessments are reviewed regularly to ensure controls remain effective.

If an offsite activity or placement includes manual handling, a risk assessment will be completed and training provided.

16. Display Screen Equipment
Beltane College takes steps to protect staff and students who use screens regularly. We aim to reduce risks like eye strain, poor posture, and fatigue.

Training and guidance are provided during induction. Workstations are assessed to support safe and comfortable use. Staff are encouraged to take regular breaks and adjust their setup.
Eye tests can be requested if screen use causes discomfort. Reasonable adjustments are made for individual needs.

17. Working at heights
Work at height is only carried out by trained individuals using appropriate equipment. 
If for any reason, there is a requirement or request to work at height on an offsite activity, this must be risk assessed accordingly prior to any such activity taking place. The working at height activity will only go ahead if it has been assessed as safe to do so with appropriate measures in place.

18. Pregnancy
Beltane College is committed to supporting the health, safety, and wellbeing of staff and students during pregnancy. Once pregnancy is disclosed, we carry out individual risk assessments and make any necessary adjustments to duties, hours, or the working environment. 
Staff and students are encouraged to raise concerns at any time, and we will respond with care, discretion, and appropriate support. We follow legal guidance and aim to provide a safe, inclusive, and respectful environment throughout pregnancy and beyond.

19. Lone working
Lone working refers to any work activity carried out without direct supervision or immediate access to support from colleagues. This includes working alone onsite, offsite, or outside standard operating hours.

Beltane College recognises that lone working may be necessary for certain roles or tasks. We are committed to ensuring that all lone working is risk assessed, well supported, and never undertaken in high risk situations.

Beltane College will work in accordance with our Lone Working Policy.

20. Violence at work
Beltane College is committed to a safe, respectful, and emotionally secure environment, whether on our own premises or within partner organisations. We do not tolerate any form of violence; physical, verbal, psychological, or discrimination towards staff, students, or visitors.

Preventative training and clear conduct expectations are in place for all staff and students at Beltane College and delivered through implementation of the college values.

Staff and students are encouraged to report concerns safely and without fear, including when working in external buildings or with partner organisations. All incidents will be taken seriously and investigated fairly. Support and follow-up, including restorative approaches with safeguarding referrals made where appropriate.

Risk assessments and procedures are reviewed regularly, including for offsite activities and shared spaces.

Everyone at Beltane shares responsibility for maintaining a culture of safety, dignity, and care, especially when engaging with external partners, organisations, or members of the public.

21. Working Time Regulations
Beltane College adheres to the Working Time Regulations which set minimum standards for working hours, rests and holidays. 

Working patterns are monitored to ensure compliance and support wellbeing.
Reasonable adjustments may be made where needed to accommodate individual circumstances.

22. Work experience and community projects
Beltane College is committed to ensuring that all work experience placements and community based projects are safe, inclusive, and empowering for students, staff, and partner organisations. These activities are integral to our curriculum and ethos, offering meaningful engagement with the wider world. We take a proactive, collaborative approach to managing health and safety across these settings.

Risk assessments are completed for all placements and projects, carried out in partnership with host organisations and tailored to the specific environment, tasks, and participants.

Risk assessments consider physical, emotional, and sensory safety, including travel arrangements, supervision levels, and access needs. We work closely with students to identify any access needs, anxieties, or support requirements before placements begin.
Adjustments may include flexible hours, sensory friendly environments, additional supervision, or alternative tasks.

Where risks cannot be adequately controlled, the activity is adapted or alternative arrangements are made.

Beltane staff are responsible for vetting placements, briefing students, and maintaining contact with employer and partner organisations. 

Employer and partner organisations must provide a safe working environment, appropriate supervision, and clear guidance on any site-specific risks or procedures.

Students are supported to understand their responsibilities, ask questions, and report concerns. They are never expected to carry out tasks beyond their training, comfort, or capability.

Work placements include a placement agreement outlining roles, expectations, emergency contacts, and safeguarding arrangements.

Where students are independent in their placement or activity, staff maintain regular check-ins with students and hosts to monitor wellbeing and address any emerging issues.

Risk assessments and consent forms are stored securely and shared in accessible formats.

23. Acceptance of policy
All staff will sign to confirm that they understand the contents of this Policy and accept responsibility for ensuring the Policy is implemented and followed in the areas within their control.



Related Legislation
· Health and Safety at Work Act 1974 
· The Management of Health and Safety at Work Regulations 1999 The Workplace (Health Safety and Welfare) Regulations 1992 
· The Health and Safety (Display Screen Equipment) Regulations 1992 
· The Personal Protective Equipment at Work Regulations 1992 
· The Manual Handling Operations Regulations 1992 
· The Provision and Use of Work Equipment Regulations 1998 
· The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 
· The Working Times Regulations 1998 (as amended)
· Regulatory Reform (Fire Safety) Order 2005 (FSO)
· Fire Safety Act 2021
· Food Safety Act 1990
· Food Hygiene (England) Regulations 2013
· Food Information Regulations 2014 (FIR)
· Food Information for Consumers Regulation (EU FIC / EU 1169/2011)
· Equality Act 2010


Annex 1
RIDDOR Reportable incidents 
Significant accidents, as defined in the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013, will be reported to the HSE at the earliest opportunity. 
The ‘specified injuries’ which must be reported include the following: 
· Accidents to employees causing either death or major injury 
· Accidents resulting in employees being away from work or being unable to perform their normal work duties for more than seven consecutive days (this seven-day period does not include the day of the accident) 
· Fractures, other than to fingers, thumbs and toes 
· Amputation of an arm, hand, finger, thumb, leg, foot or toe 
· Any injury likely to lead to permanent loss of sight or reduction in sight in one or both eyes 
· Any crush injury to the head or torso, causing damage to the brain or internal organs 
· Any burn injury (including scalding) which covers more than 10 percent of the whole body’s surface area or causes significant damage to the eyes, respiratory system or other vital organs 
· Any degree of scalping requiring hospital treatment 
· Any loss of consciousness caused by head injury or asphyxia 
· Any other injury arising from working in an enclosed space which leads to hypothermia or heat-induced illness, or that requires resuscitation or admittance to hospital for more than 24 hours 
Additional reportable occurrences include the following: 
· The collapse, overturning or failure of any load-bearing part of any lifting equipment 
· The explosion, collapse or bursting of any closed vessel or pipe work 
· Electrical short circuit or overload resulting in a fire or explosion 
· Unintentional explosion, misfire or failure of demolition to cause the intended collapse, projection of material beyond a site boundary, or injury caused by an explosion 
· Any accidental release of a biological agent likely to cause severe human illness
· Any collapse or partial collapse of scaffolding over five metres in height 
· When a dangerous substance being conveyed by road is involved in a fire or is released 
· The unintended collapse of any building or structure under construction, alteration or demolition, including walls or floors 
· Any explosion or fire resulting in the suspension of normal work for over 24 hours
· Any sudden, uncontrolled release in a building of: 200kg or more of flammable liquid, 10kg or more of flammable liquid above its boiling point, 10kg or more of flammable gas, or 500kg or more of these substances if the release is in the open air 
· Accidental release of any substances which may damage health 
· Serious gas incidents 
· Poisonings 
· Skin diseases including, but not limited to: occupational dermatitis, skin cancer, chrome ulcer, oil folliculitis/acne 
· Lung diseases including, but not limited to: occupational asthma, farmer’s lung, asbestosis, mesothelioma 
· Infections including, but not limited to: leptospirosis, hepatitis, anthrax, legionellosis, tetanus 
· Other conditions such as occupational cancer, certain musculoskeletal disorders, decompression illness and hand-arm vibration syndrome
Types of reportable incidents - HSE
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